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JOB VACANCY | Finance Executive
Greenock Morton FC are currently looking to recruit a full-time Finance Executive to oversee and deliver the daily financial functions of the business. 
Further details regarding the role including a job description can be found by CLICKING HERE. 
Interested applicants should write to or email to the Club outlining their suitability for the role in the form of a Cover Letter and submit a copy of their CV. Applications should be submitted prior to 5.00pm on Wednesday 23rd October 2024.
	Application Instructions
	All applicants should submit a Covering Letter and Curriculum Vitae (CV) in support of their application for the role.

Email applications should be sent to:
General Manager, Dale Pryde-MacDonald by emailing:
dale.pm@gmfc.net

Postal applications should be sent to:
Dale Pryde-MacDonald
General Manager
Greenock Morton Football Club
Cappielow Park supported by Dalrada Technology
Sinclair Street
Greenock 
PA15 2TU

	Application Deadline
	5.00pm on Wednesday 23rd October 2024

	Interview Dates
	From 28th October 2024

	Role Start Date
	TBC (dependant on situation of successful candidate)

	Employment Statement
	Greenock Morton FC is committed to be an equal opportunities provider and welcomes applicants from all members of the community. Should you require assistance with your application please contact the Club in advance of your submission.





Job Description: Finance Executive (full-time)
	Job Title
	Finance Executive (full-time)

	Department
	Club – Reports to General Manager  & Finance Director

	Key Contact Internal
	Board, General Manager, Head of Departments, Finance Director

	Location/Requirements
	Based at Cappielow Park supported by Dalrada Technology 

	Hours/Remuneration
	37.5 hours per week. Predominantly Monday to Friday, however occasional working in the evening and weekends may be required.

Competitive and reflective of experience & skillset.   

	Job Purpose
	The role will be focused on overseeing and delivering the daily financial functions of the football club as well as maintaining accurate budget and accounting information for the General Manager and Board of Directors. 


	Duties and Responsibilities
	Reconciling all matchday income and expenditure following all home matches. 

Reconciling all income and expenditure across the club and managing all sales & purchase invoices. 

Managing the weekly processing of payments and invoices submitted to the club for payment. 

Ensuring compliance with all financial regulations and standards, including liaising with and overseeing preparation for internal and external audits. 

Responsible for financial reporting in conjunction with the Finance Director and General Manager, including consolidation of financial statements and supporting delivery of regular management accounts and club budgets. 

Support month-end process to ensure accurate and timely closure as well as assisting in monthly, quarterly and annual reports. 

Develop a robust internal controls environment. 

Supporting in the reporting to all sporting and regulatory bodies where required. 

Continuously develop and improve policies, procedures, systems and leveraging systems to optimise related processes and automation.






Person Specification: Finance Executive (full-time)
	Qualifications
	Essential
	Desirable

	Qualified ACA, ACCA or CIMA 

	
	a

	Emergency First Aid Certificate

	
	a

	Disclosure Scotland Check 

	
	a

	Skills & Knowledge
	
	

	Experience of working with Sage Accounting software
	
	a

	IT Skills to include the ability to use Microsoft Team (Word, Excel, Powerpoint, Outlook, Teams)
	a
	

	Experience of managing teams or groups of people with different skillsets and abilities
	
	a

	Strong organisational skills

	a
	

	Excellent communication & presentation skills

	a
	

	Strong timekeeping and time management skills

	a
	

	The candidate must demonstrate the following key behaviours and attributes for the role:
	
	

	Take responsibility for ensuring a high quality of work with meticulous attention to detail. 
	a
	

	A genuine team player who will support and motivate other members of the team
	a
	

	An adaptive individual who can cope well in high-pressure situations
	a
	

	A proven ability to multi-task and manage multiple projects
	a
	

	Understands the importance of confidentiality and acting with integrity at all times. 
	a
	

	Seeks to learn and develop themselves and those around them
	a
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